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Sample Awareness Statements 

Voluntary Reduction in Rank with no Salary Reduction 

I, [Employee Name], understand that I have accepted a voluntary reduction in rank from [Classification A] 

to [Classification B] in which my salary was not reduced.  I further understand and accept that, because 

my salary was not reduced as a result of this action, my salary may not be increased when I receive a 

promotion at any later date until such time as I promote to a classification with a higher salary range 

midpoint than that of the classification from which I am being reduced in rank. 

___________________________________ 

Employee Name and Date 

 

 

 

Voluntary Reduction in Rank with Salary Reduction 

I, [Employee Name], understand that I have accepted a voluntary reduction in rank from [Classification A] 

to [Classification B] in which my salary was reduced by $XXX/month.  I further understand and accept 

that, as a result of this action, my salary may not be increased when I receive a promotion at any later 

date by greater than $XXX/month until such time as I promote to a classification with a higher salary 

range midpoint than that of the classification from which I am being reduced in rank.   

_________________________________ 

Employee Name and Date 

 

 


